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FOREWORD
This Document lays down the Anti-Money Laundering & Combating the
Financing of Terrorism Policies and Procedures to be followed by personnel
working in each functional area. Money Laundering now has become a Global
concern and is the mother of all crimes. These guidelines have been framed to
ensure effective practices are implemented to counter the problem of Money
Laundering & Combating Financing Terrorism and that TSBL is not made the
victim of any Financial Crime. It is company‟s endeavour to ensure compliance
in letter and spirit to the regulations under AML Act and the requirements as per
the regulators However, as part of our commitment for continual improvement,
each reader and follower of this manual is encouraged to identify improvement
opportunities and bring them to the attention of the appropriate authority for
evaluation and subsequent incorporation in the manual.
Each reader is also urged to identify those activities that may have undergone a
change since the introduction of the manual, as well as new activities that have
not been included and obsolete activities that still form a part of the document
but are not relevant in the current context and bring them to the immediate
attention of their supervisors for appropriate modification in the policy.
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Policy Compliance
Consistent compliance with this policy is essential to its effectiveness. The Company including
all Staff, Management and Executives are expected to adhere to this policy. Internal Audit and
Compliance Dept. will monitor and assess the compliance of all Branches and report quarterly
to the Board of Directors. Non-compliance or breach of this policy may result in disciplinary
action.

Policy Revision
The AML / CFT Policy & Procedures is reviewed every year or at planned intervals whenever
material changes occur to reflect the regulatory requirements.
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SECTION A
1.

INTRODUCTION
1.1 Purpose
The purpose of this document is to lay down the Anti-Money Laundering policies of
Company in order to create awareness among all relevant staff members and all
Department Heads about Money Laundering and the ways and means of combating
the same effectively.
1.2 Scope
The scope of this document is to combat any act of money laundering and establish
effective controls within the organization to ensure that the company restrain itself
from being made a vehicle for Money laundering. To implement adequate due
diligence on new and existing customers sound Know-Your-Customer (KYC)
norms, continuous training of all relevant staff members and good reporting
procedures to safeguard the organization from the dangers of Money Laundering.
1.3 Responsibility
Responsibility for approving the manual will lie with the BOD. Responsibility for
ensuring implementation of the policies and procedures laid down in this manual will
lie with the AML Compliance Officer. The Compliance Officer of the Company will
be owner and custodian of this manual. The owner takes the ultimate responsibility
for maintaining this manual to keep it updated according to changing needs of the
organization and in response to changes in applicable regulations. No individualistic
practices that are in conflict or are inconsistent with the contents of this manual will
be allowed.
1.4 Review and Changes
Any changes in laws and regulations may also trigger a review of this policy
document. The Compliance Officer of TSBL is responsible for keeping track of all
regulatory pronouncements applicable to this policy. He will advise the BOD
accordingly to initiate a review of the policies whenever applicable.
Any changes in the policy will be effected only upon approval by the Board of
Directors. At the time of change the version number and date from which the
document is effective will be changed as follows;
Version Number: The first issue of the document will bear the Version Number as
1.0. For any minor change in the document the version number will increase to 1.1,
1.2 and so on. In case of a major change in the system wherein the entire
procedure needs to be re-written and re-issued, the new issue will be released with
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version number 2.0. Earlier versions will be marked obsolete and withdrawn from
circulation
Effective Date: This is the date from which the document is effective and this is the
date from which implementation and compliance to the document is expected. The
document may be released earlier but with an effective date, which is later, which
means that the compliance to the procedure is to start only from the date mentioned
on the document.
1.5 Date of next review
TSBL will ensure that this policy document is reviewed at least once in a year so as
to keep pace with the developments in the regulations and market. The next date of
review will be within one year from the date of effect.
1.6 General Definition
Money laundering is the process, by which the criminals in possession of
illegitimate money attempt to conceal the true origins and ownership of their wealth.
Anti-money laundering (AML) efforts and Combating the Financing of Terrorism
(CFT) have emerged as top priority with Governments and private business sector.
More recent geopolitical events have brought the topic again into sharp focus. The
rapid transformation of the financial market place and the trend towards
convergence of the markets with the concurrent forces towards deregulation poses
new challenges in the drive against money laundering and calls for adequate risk
reduction strategies.
1.7 The Money Laundering Offence
As per Section 3 of the Money Laundering Act 2010 any person who intentionally
commits any of the following acts shall be deemed to have committed the offence of
money laundering:
a) Acquires, converts, possesses, uses or transfers property, knowing or having
reason to believe that such property is proceeds of crime;
b) Conceals or disguises the true nature, origin, location, disposition, movement or
ownership of property, knowing or having reason to believe that such property is
proceeds of crime;
c) Holds or possesses on behalf of any other person any property knowing or
having reason to believe that such property is proceeds of crime; or
d) Participates in associates, conspires to commit, attempts to commit, aids, abets,
facilitates, or counsels the commission of the acts specified in clauses (a), (b)
and (c).
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1.8 Punishment for Money Laundering.
Whoever commits the offence of money laundering shall be punishable with
rigorous imprisonment for a term which shall not be less than one year but may
extend to ten years and shall also be liable to fine which may extend to one million
rupees and shall also be liable to forfeiture of property involved in the money
laundering.
Provided that the aforesaid fine may extend to five million rupees in case of a
company and every director, officer or employee of the company found guilty under
section 4 of the act and shall also be punishable under section 4 of the act.
1.9 National Executive Committee to combat money laundering.
The National Executive Committee is consisting of the following members. Namely:a.

Minister for Finance or Advisor to the Prime Minister on
Finance/concerned Minister.

Chairman

b.

Minister for Foreign Affairs

Member

c.

Minister for Law and Justice

Member

d.

Minister for Interior

Member

e.

Governor SBP

Member

f.

Chairman SECP

Member

g.

Chairman NAB

Member

h.

Director-General

Member

i.

Director-General (FMU)

Secretary

j.

Any other member to be nominated by the Federal Government.
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SECTION B
2.

ROLES AND RESPONSIBILITIES OF EMPLOYEES
2.1 Account Opening, KYC/AML Procedures and Processes
As per the company policy and procedures no new account shall be approved
unless the customer furnishes all documents as per the document check list. The
Authorized Account Opening Officer shall ensure that the following customer
information is collected.
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2.2 Verification
All verification shall be done only after meeting the customer in person and seeing
his original documents. The duplicate copies shall be stamped with Original Seen
and signed by the executive verifying it.
2.3 Customer Due Diligence
(1) No person shall open or maintain anonymous account or an account in
fictitious name.
(2) Relevant staff shall apply CDD measures when establishing business
relationship with a customer and when there is doubt about the veracity or
adequacy of previously obtained customer identification data.
(3) Customer due diligence (CDD) in broader term include(a) Identifying the customer or beneficial owner and verifying the
customer‟s/beneficial owner‟s identity on the basis of documents, data or
information obtained from customer and/or from reliable and independent
sources;
(b) Understanding and, as appropriate, obtaining information on the purpose
and intended nature of the business relationship; and
(c) Monitoring of accounts/transactions on on-going basis to ensure that the
transactions being conducted are consistent with the staff‟s knowledge of
the customer, the customer‟s business and risk profile, including, the
source of funds and, updating records and data/ information to take
prompt action when there is material departure from usual and expected
activity through regular matching with information already available.
(4)

The company should verify the identity of the customer and beneficial owner
before or during the course of establishing a business relationship or may
complete verification after the establishment of the business relationship,
provided that(a). this occurs as soon as reasonably practicable;
(b). this does not interrupt the normal conduct of business; and
(c). the ML/TF risks are effectively managed.

(5)

Company shall not form business relationship with entities and/or individuals
that are:
(a). designated under the United Nations Security Council Resolutions and
adopted by the Government of Pakistan;
(b). proscribed under the Anti Terrorism Act, 1997(XXVII of 1997); and
(c). Associates/facilitators of persons mentioned in (a) and (b).”

(6)

Company shall adopt risk management procedures concerning the conditions
under which a customer may utilize the business relationship prior to
verification. The types of circumstances where the Company permits
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completion of verification after the establishment of the business relationship
should be recorded in their CDD policies.
(7)

For all accounts, staff person should determine whether the person is acting
on behalf of a customer and should take reasonable steps to obtain(a). evidence to determine authority of such person to act on behalf of the
customer, which shall be verified through documentary evidence
including specimen signature of the customer;
(b). identification and verification of the person purporting to act on behalf of
the customer;
(c). identification and verification of the customer;

(8)

Each customer shall be categorized as high or low risk, depending upon the
outcome of the CDD process;

(9)

Company will maintain a list of all such customers/accounts where the
business relationship was refused or needed to be closed on account of
negative verification;

(10) Company is required to apply CDD requirement to its existing customers on
the basis of materiality and risk and should conduct due diligence on existing
relations at appropriate times, taking into account whether and when CDD
measures have previously been undertaken and the adequacy of data
obtained;
(11) Where house employees person are unable to satisfactorily complete required
CDD measures, account shall not be opened or existing business relationship
shall be terminated and consideration shall be given if the circumstances are
suspicious so as to warrant the filing of an STR in relation to the customer.
(12) Where Company forms a suspicion of money laundering or terrorist financing,
and it reasonably believes that performing the CDD process will tip-off the
customer, it may not pursue the CDD process, and instead should file an STR
in accordance with regulation 14.
(13) Government entities accounts shall not be opened in the personal names of
the government officials and account which is to be operated by an officer of
the Federal or Provincial or Local Government in his/her official capacity, shall
be opened only on production of a special resolution or authority from the
concerned administrative department or ministry duly endorsed by the Ministry
of Finance or Finance Department/Division of the concerned Government.
Explanation:- For the purposes of this regulation the expression “Government entities”
includes a legal person owned or controlled by a Provincial or Federal Government
under Federal, Provincial or local law.
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2.4 On‐Going Due Diligence
For TSBL Customer Due Diligence (CDD) is not a one‐time exercise at the time of
account opening only. In order to guard against misuse of our good office against
criminal transactions, we need to be vigilant at all the times, and keep monitoring
transactions of our customers to ensure that the transactions executed in any
particular account are within the understanding of company in terms of the
customer‟s profile, risk category, historical pattern of the transactions and their
historic funding source. For example, if a domestic individual customer orders a
transaction that is significantly different from the average historical transaction size,
company has to became alert and be satisfied that no suspicious reportable activity
is taking place. Similarly, if a regular domestic customer, all of a sudden shows
foreign sources of funds, this is likely to require further investigation by Company.
(1)

All business relations with customers shall be monitored on an ongoing basis
to ensure that the transactions are consistent with the Company‟s knowledge
of the customer, its business and risk profile and where appropriate, the
sources of funds.

(2)

Background and purpose of all complex and unusual transactions, which have
no apparent economic or visible lawful purpose and the background and
purpose of these transactions, shall be inquired and findings shall be
documented with a view of making this information available to the relevant
competent authorities when required.

(3)

Company staff shall periodically review the adequacy of customer information
obtained in respect of customers and beneficial owners and ensure that the
information is kept up to date and relevant, by undertaking reviews of the
existing records, particularly for higher risk categories of customers and the
review period and procedures thereof should be defined by company, as per
risk based approach.

(4)

In relation to sub-regulation (3), customers‟ profiles should be revised keeping
in view the spirit of Know Your Customer/CDD and basis of revision shall be
documented and customers may be consulted, if necessary.

(5)

Where company files an STR on reasonable grounds for suspicion that
existing business relations with a customer are connected with ML/TF the
company may considers it appropriate to retain the customer(a). to substantiate and document the reasons for retaining the customer; and
(b). the customer‟s business relations with the company shall be subject to
proportionate risk mitigation measures, including enhanced ongoing
monitoring.

VERSION 1.1 (REVISED)

Page 9 of 19

(c). TSBL shall not form business relationship with entities and/or individuals
that are:
(d). designated under the United Nations Security Council Resolutions and
adopted by the Government of Pakistan;
(e). proscribed under the Anti Terrorism Act, 1997(XXVII of 1997); and
(f). Associates/facilitators of persons mentioned in (a) and (b).”
2.5 Enhanced Due Diligence (EDD)
(1) The Company shall implement appropriate internal risk management systems,
policies, procedures and controls to determine if any customer presents high
risk of ML/TF.
(2)

For the purposes of sub-regulation (1), circumstances where a customer
presents high risk of ML/TF include but are not limited to the following:(a). customers belonging to countries which are non-compliant with antimoney laundering regulations according to FATF;
(b). such body corporate, partnerships, associations and legal arrangements
including non-governmental organizations or not-for-profit organizations
which receive donations; and
(c). legal persons or arrangements with complex ownership structures.

(3)

The Company shall perform EDD proportionate to risk posed to the business
relationship by the customers that are identified as high risk or are notified as
such by the Commission.

(4)

EDD measures include but are not limited to the following:(a). obtain approval from Company senior management to establish or
continue business relations with such customers;
(b). establish, by appropriate means, the sources of wealth and/or funds or
beneficial ownership of funds, as appropriate; including company‟s own
assessment to this effect; and
(c). Conduct enhanced monitoring of business relations with the customer
during the course of business relations.

2.6 Simplified Due Diligence
(1) Where low risk is identified through adequate analysis of risk or where
adequate checks and controls exist, the company may apply simplified or
reduced Customer Due Diligence / Know Your Customer measures.
(2)

The decision to rate a customer as low risk shall be justified in writing by the
company and low risk cases may include but are not limited to the following(a). The Company provided that they are subject to requirements to combat
money laundering and terrorist financing consistent with the FATF
recommendations and are supervised for compliance with those
requirements;
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(b). public listed companies that are subject to regulatory disclosure
requirements to ensure adequate transparency of beneficial ownership;
(c). financial products or services that provide appropriately defined and limited
services to certain types of customers, so as to increase access for
financial inclusion purposes.
(3)

Subject to sub-regulations (2), low risk for Simplified Due Diligence measures
are limited to the following(a). reducing the frequency of customer identification updates; reducing the
degree of on-going monitoring and scrutinising transactions, based on a
reasonable monetary threshold; and
(b). not collecting specific information or carrying out specific measures to
understand the purpose and intended nature of the business relationship,
but inferring the purpose and nature from the type of transaction or
business relationship established:

Provided that Simplified CDD measures are not acceptable whenever there is a
suspicion of money laundering or terrorist financing, or where specific higher-risk
scenarios apply.
2.7 Risk Assessment
(1) The relevant departments of company shall take appropriate steps to identify,
assess and understand, its money laundering and terrorism financing risks in
relation to:
(b). its customers;
(c). the jurisdictions or countries its customers are from or in;
(d). the jurisdictions or countries the Company has operations or dealings in;
(e). the products, services, transactions and delivery channels of the Company.
(2)

The appropriate steps referred to in sub-regulation (1), shall include(a). documenting the Company risk assessments;
(b). considering all the relevant risk factors before determining the level of
overall risk and the appropriate type and extent of mitigation to be
applied;
(c). keeping the risk assessments up-to-date;
(d) Categorizing the overall entity level risk as high, medium or low based on
the result of risk assessment; and
(e) Having appropriate mechanisms to provide its risk assessment
information to the Commission.

2.8 Risk Mitigation and Applying Risk Based Approach
The Company must implement following counter ML and TF measures, with regard
to the ML and TF risks and the size of its business.
VERSION 1.1 (REVISED)
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(a). develop and implement policies, procedures and controls, which are approved
by its board of directors, to enable the Company to effectively manage and
mitigate the risks that are identified in the risk assessment of ML/TF or notified
to it by the Commission;
(b). monitor the implementation of those policies, procedures and controls and
enhance them if necessary;
(c). perform enhanced measures where higher risks are identified, to effectively
manage and mitigate those higher risks; and
(d). have an independent audit function to test the system.
2.9 New Products, Practices and Technologies
The Company shall:
(a). identify and assess the money laundering and terrorism financing risks that
may arise in relation to(i). the development of new products and new business practices, including new
delivery mechanisms; and
(ii). the use of new or developing technologies for both new and pre-existing
products;
(b). Undertake the risk assessments, prior to the launch or use of such products,
practices and technologies, and shall take appropriate measures to manage
and mitigate the risks.
(c). in complying with the requirements of clauses (a) and (b), pay special attention
to any new products and new business practices, including new delivery
mechanisms; and new or developing technologies that favour anonymity.
2.10 Beneficial Ownership of Legal Persons and Legal Arrangements
(1) Where the customer is a legal person, in addition to other measures the
Company shall acquire and use requisite information and data obtained from a
reliable source, for the following purposes:
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understand the nature of the customer‟s business and its ownership and
control structure.



identify and verify the identity of the natural persons (whether acting
alone or together) who owns or ultimately has controlling ownership
interest in the legal person.



where there is doubt under clause (b) as to whether the natural persons
who ultimately own or have controlling ownership interest in the legal
person are the beneficial owners or where no natural persons ultimately
own or exert control through ownership interest in the legal person.
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(2)

Where no natural persons are identified under clause (b) or (c), identify
the natural persons having executive authority in the legal person, or in
equivalent or similar positions.

Where the customer is a legal arrangement, the Company shall,


for trusts, identify and verify the identity of the settlor, the trustee, the
protector (if any), the beneficiaries (including every beneficiary that falls
within a designated characteristic or class), and any natural person
exercising ultimate ownership, ultimate control or ultimate effective
control over the trust (including through a chain of control or ownership);
and



for other types of legal arrangements, identify and verify the identity of
persons in equivalent or similar positions, as those described under
clause (a).

2.11 Reporting & Freezing of Funds AL-QAIDA/BAN ENTITIES
All customers shall be checked against the SECP letter Ref. No.
SMD/SE/2(216)2010 dated September 22, 2010 and a Gazette Notification SRO
No. 879(I) 2010 dated September 14, 2010 and SRO No. 880(I) 2010 dated
September 15, 2010 from Ministry of Foreign Affairs, Government of Pakistan, for
taking necessary action of freezing the funds of Al-Qaeda and Taliban related
entities / individuals and List established and maintained by the 1267/1989/2253
Committee of United Nation regarding Taliban and Ban Entities.
2.12 Politically exposed persons (PEPs)
Business relationships with family members or close associates of PEPs involve
reputation risks similar to those PEPs themselves. TSBL shall evaluate the risks to
its business operations when dealing with PEPs. The following factors shall guide
identification of PEPs‟ risk characteristics:


Nature of the client and the client‟s businesses - The source of the client‟s
wealth, the nature of the client‟s business and the extent to which the client‟s
business history presents an increased risk for money-laundering and terrorist
financing



Purpose and activity – The size, purpose, services involved in the relationship



Relationship – The nature and duration of TSBL relationship with the client



Client‟s corporate structure



Public information – Information is known or reasonably available to TSBL
about the client
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2.13 Business Relations with Politically Exposed Persons (PEPs)


In relations to foreign and domestic PEPs, Company shall implement
appropriate internal risk management systems, policies, procedures and
controls to determine if any customer or a beneficial owner is PEP.



In case of foreign PEPs, Company shall perform EDD in accordance with subregulation (4) of regulation 9, in addition to other requirements of these
regulations.



In case of domestic PEPs, where business relationship poses higher risk,
Company shall carry out EDD, in accordance with sub-regulation (4) of
regulation 9 in addition to other requirements of these regulations.



The requirements are also applicable on family members and close associates
of foreign and domestic PEPs.

2.14 Record Keeping
 The Company Shall maintain all necessary records on transactions, both domestic
and international, including the results of any analysis undertaken (e.g. inquiries to
establish the background and purpose of complex, unusual large transactions) for a
minimum period of (5) five years from completion of the transaction:


Provided that the Company may retain those records for longer period where
transactions, customers or accounts involve litigation or it is required by court or
other competent authority.



The records shall be sufficient to permit reconstruction of individual transactions
including the nature and date of the transaction, the type and amount of currency
involved and the type and identifying number of any account involved in the
transactions so as to provide, when necessary, evidence for prosecution of criminal
activity and the transactions records may be maintained in paper or electronic form,
provided it is admissible as evidence in a court of law.



The records of identification data obtained through CDD process like copies of
identification documents, account opening forms, Know Your Customer forms,
verification documents, other documents and result of any analysis along with
records of account files and business correspondence, shall be maintained for a
minimum period of (5) five years after termination of the business relationship.



The Company shall ensure, to timely make available, all CDD and transaction
records to the Commission, FMU and Law Enforcement Agencies whenever
required.
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2.15 Payment / Receipts of funds
Payment vouchers are prepared by the finance department personal after the
invoices or bills are received. Payment shall only be processed after the Payment
Voucher is approved by the relevant authority. The finance department maintains all
necessary documents in order to make relevant entries in the finance software.
Moreover, the company has clearly defined on receipts and payments from clients
through cross cheques only. The company does not deal in any sort of cash
receipts exceeding Rs. 25000/- which if exceeds are to be reported to the stock
exchange.
2.16 Handling & Reporting of suspicious cases
A few guidelines are given below on how to handle the situation on identifying a
suspect.

Avoid being excited or agitated on detecting a questionable person or
transaction, but obtain enough information about the customer or person.

Be courteous and diplomatic at all times.

Handle suspected cases in the strictest confidence and information shared on
a need to know basis with other members of the staff while such cases are
being handled.

The staff concerned shall ensure that the information gathered is treated as
very confidential and discreetly report it to the Compliance Officer of the
company. In case of TSBL‟s branch operations, then the staff shall only report
it to the Branch Head, who in turn will discreetly report it to the compliance
dept.

Relevant employees shall comply with the provisions of the AML Act and rules,
regulations and directives issued there under for reporting suspicious
transactions/currency transactions in the context of money laundering or
financing of terrorism.

They shall implement appropriate internal policies, procedures and controls for
meeting their obligations under the AML Act.

Pay special attention to all complex and all unusual patterns of transactions,
which have no apparent economic or visible lawful purpose. The background
and purpose of such transactions shall, as far as possible, be examined, the
findings established in writing, and be available to assist the relevant
authorities in inspection and investigation.

The transactions, which are out of character, are inconsistent with the history,
pattern, or normal operation of the account or are not commensurate with the
level of income of a customer shall be viewed with suspicion, be properly
investigated and referred to Compliance Officer for possible reporting to FMU
under the AML Act.
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Note that STRs, including attempted transactions, should be reported
regardless of the amount of the transactions; and, the CTRs should be
reported for the transactions of rupees two million and above as per
requirements of AML, Act.
The basis of deciding whether an STR is being filed or not shall be
documented and kept on record together with all internal findings and analysis
done in relation to a suspicion irrespective of the fact that transaction is
subsequently reported or not.
The employees of Company are strictly prohibited to disclose the fact to the
customer or any other that a STR or related information is being or has been
reported to any authority, except if required by law.
Staff without disclosing the contents of STRs, shall intimate to the Commission
on bi-annual basis the number of STRs reported to FMU and the Company
shall ensure that status report (indicating No. of STRs only) shall reach the
AML Department from the seven days of close of each half year.

2.17 Examples of Suspicious Transactions
Examples of suspicious transactions are listed below. The list is non-exhaustive and
only provides examples of ways in which money may be laundered through the
capital market.
Unusual Transactions
1. Buying and selling of a security with no discernible purpose or in
circumstances which appear unusual.
2. The intensity of transactions for an inactive trading account suddenly
increases without plausible reason.
3. The entry of matching buys and sells in particular securities, creating an
illusion of trading. Such trading does not result in a bona fide market position,
and might provide „cover‟ for a money launderer.
4. Unusually short period of holding securities.
5. Frequent selling of securities at significant losses.
6. Structuring transactions to evade substantial shareholding.
Large Cash Transactions
7. The crediting of a customer‟s margin account using cash and by means of
numerous credit slips by a customer such that the amount of each deposit is
not substantial, but the total of which is substantial.
8. Depositing large cash amounts in the reporting institution‟s multiple bank
accounts in the same day
Transactions Incompatible with Customer’s Financial Standing
9.
A customer who suddenly starts making investments in large amounts when it
is known to the Reporting Institution that the customer does not have the
capacity to do so.
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10.

Transactions that cannot be matched with the investment and income levels
of the customer.

Irregular Account Movement
11. Abnormal settlement instructions
unconnected parties.

including

payment

to

apparently

12. A client whose account shows active movement of funds with low level of
trading transactions.
Suspicious Behaviour/Demeanour
13. A customer for whom verification of identity proves unusually difficult and who
is reluctant to provide details.
14.

A group of unconnected customers who share a common correspondence
address.

Suspicious Behaviour/Demeanour by an Employees of the Reporting Institution
15. There may be circumstances where the money laundering may involve
employees of Reporting Institution. Hence, if there is a change in the
employees‟ characteristics e.g. Lavish lifestyles, unexpected increase in
performance, etc. The Reporting Institution may want to monitor such
situations.
2.18 Screening and Training
TSBL shall create awareness amongst its employees on AML/CFT & KYC/CDD
through a robust training program that will include formal courses, workshops and
newsletters. Such trainings shall incorporate current developments and changes to
relevant guidelines as well as internal Policies, procedures, processes and
monitoring systems.
TSBL shall also utilise other avenues such as e-mails, display screens, posters etc.
to disseminate compliance issues arising from new rules and regulations to all Staff
members.
TSBL shall Develop and implement a comprehensive employee due diligence policy
and procedure to be implemented/ carried out at the time of hiring all employees
permanent, contractual, or through outsourcing. This shall include but not limited to
verification of antecedents and screening procedures to verify that person being
inducted/ hired has a clean history; chalk out and implement suitable training
program for relevant employees on annual basis, in order to effectively implement
the regulatory requirements and Company‟s own policies and procedures relating to
AML/ CFT. The employees training shall enable them to understand new
developments, money laundering and financing of terrorism techniques, methods
and trends. The training should also include their responsibilities relating to AML/
CFT.
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2.19 COMPLIANCE OFFICER APPOINTMENT & RESPONSIBLITIES.
The Company shall,
(a). Appoint a Management level Officer as Compliance Officer, who shall report
directly to the Board of Directors or to another equivalent executive position or
committee;
(b). ensure that the compliance officer, as well as any other persons appointed to
assist him, has timely access to all customer records and other relevant
information which they may require to discharge their functions;
(c). the compliance officer shall primarily be responsible for the areas including,
but not limited to-










the Company effective compliance with the relevant provisions of these
Regulations, the AML Act, the Anti-Money Laundering Rules, 2008, the
Anti-Money Laundering Regulations, 2015 and other directions and
guidelines issued under the aforementioned regulations and laws, as
amended from time to time;
ensuring that the internal policies, procedures and controls for prevention
of ML/TF are approved by the board of directors of the Company and are
effectively implemented;
Monitoring, reviewing and updating AML/CFT policies and procedures, of
the Company;
providing assistance in compliance to other departments and branches of
the Company;
timely submission of accurate data/ returns as required under the
applicable laws;
monitoring and timely reporting of Suspicious and Currency Transactions
to FMU; and
such other responsibilities as the Company person may deem necessary
in order to ensure compliance with these regulations.

2.20 INTERNAL AUDIT
 Incorporating compliance testing in their normal audit program.
 Reporting on results of the independent testing to the Board through the CEO
as well as and the Audit Committee.
 Carrying out independent review of this policy and providing assurance to
Board, Audit committee and management.
2.21 ALL STAFF MEMBERS
 Familiarising themselves with guidelines. Policies and best practices relating to
their respective areas of responsibility.
 Implementing the measures and approaches diligently and to the best of their
ability.
VERSION 1.1 (REVISED)

Page 18 of 19



Reporting any legal violations or other forms of misconduct in accordance with
company policies and procedures.

2.22 CONSEQUENCES
 A breach of the anti-money laundering and combating the financing of
terrorism laws is a serious offence and could result in lengthy investigations,
significant fines and criminal sanction (including imprisonment of employees).
2.23 REFERENCES
 This policy is line with the requirements of the Securities and Exchanges
Commission of Pakistan (SECP) regulations on Anti-Money Laundering and
Combating the financing of terrorism (AML/CFT).

***
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